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Chief, 0S0 
Attentions 




yo 


Chief, Fiscal Division 


13 August 1648 


Tiae snci Attendance -sports 


1* My attention has teen invited to the delay in receipt of 
one Tina and Attendanc e Roport from your offioe, applioable to 
| ~ ... I * re P ort WRS due in the Pisoal Division 

on 26 July but did not arrive until lOilB h ,M, on 28 July 1348, 

2, As you are aware, the Pay Roll system in thiB organi- 
sation revolves around the Time and Attendance Reports (standard 
Form Bo, 1150), and unless such documents are received by 4 P,M, 
on the Monday following the close of each bi-weekly pay period 
it handicaps the Pay Roll operation, of the Agency and it is 
possible that suoh delay would preclude the delivory of salary 
oheoks to all employees that you are servicing for the period 
inoluded. 

8, four undivided attention in relation to the submission 
of Time and Attendance Reports by the time specified in existing 
instructions is necessary in order to permit salary payments to 
be delivered by the required date. 
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